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All the information in this ebook is
published in good faith and for general
information purposes only. The Tutor
Resource does not make any warranties
about the completeness, reliability, and/or
accuracy of this information. Any action you
take upon the information you find in this
ebook or on our website is strictly at your
own risk. The Tutor Resource will not be
liable for any losses and/or damages in
connection with the use of our ebook or
website. From our ebook and our website,
you can visit other websites by following
hyperlinks to such external sites. While we
strive to provide only quality links to useful
and ethical websites, we have no control
over the content and nature of these sites.
These links to other websites do not imply a
recommendation for all the content found on
these sites. In addition, The Tutor Resource
is a participant in a variety of affiliate
programs. Some links in this ebook or on our
website may be affiliate links. These are
designed to provide a means for us to earn
fees by linking to affiliated sites at no extra
cost to you. Please see our full disclosure on
our website for more details.
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After the collapse of the online ESL industry
in 2021, we found ourselves at a loss for
how to continue teaching private students. 

We had families begging us to teach their
children privately but our curriculum and
design backgrounds were at the corporate
level. 

After a lot of trial and error, we found a
recipe for creating online lessons that took
less time but still resulted in high-quality
learning experiences for our students. 

This book is the result of a huge labor of
love. Emphasis on the labor! We've been
passionate about online teaching for years. 

Now we are pleased to share our easy
process with you as well as some extra
writing tips to make your online lesson
creation process even easier.

By the time you finish this book, you will be
confident and knowledgeable enough to
write your own lessons for online students.

Maybe writing a curriculum is in your future!

INTRODUCTION
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When selecting a topic, keep in mind that
your goal is to create a learning experience
that is engaging and easy to follow for your
students.

There are a few ways to go about choosing a
topic. You can start with a general topic and
then narrow it down, or you can choose a
specific subtopic within a larger subject area.

Either way, make sure that the topic you
select is one that you are familiar with and
that has enough depth to sustain the length
of your lesson.

Another thing to consider is your audience.
Who will be taking your lesson? What are
their needs and interests? 

Selecting a topic that is interesting and
relevant to your students will help ensure
that they are engaged in the learning
process.

CREATING  ONLINE  LESSONS

IN  12  EASY  STEPS
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STEP 1: FIND A TOPIC
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Once you have selected a general topic, it's
time to start narrowing down your focus.
Brainstorm a list of specific subtopics that
you could cover in your lesson. 

From there, select the one that you think
would make for the most engaging and
informative learning experience for your
students.
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STEP 2: RESEARCH

Now that you have selected your topic, it's
time to do some research. This will help you
determine what content to include in your
lesson and how best to present it.

Start by doing a general search on your topic.
This will give you an overview of the main
concepts and allow you to get a better
understanding of the subject matter.

Next, take a look at some specific resources
related to your topic. This could include
books, articles, websites, or even videos.
These resources will provide you with more
in-depth information that you can use in your
lesson.

As you're doing your research, make sure to
take notes on anything that you think would
be helpful to include in your lesson. This
could be key vocabulary words, important
dates or events, or key concepts and ideas.

https://www.thetutorresource.com/


Depending on the length of the lesson and
the ability of your student(s), you'll want to
choose between three and seven concepts or
vocabulary words to cover. 

06

www.thetutorresource.com

STEP 3: LESSON OUTLINE

Once you have completed your research, it's
time to start writing your lesson outline. This
will serve as a road map for your lesson,
ensuring that you cover all of the important
information and concepts.

Begin by writing a brief introduction to your
topic. This should give your students a
general overview of what they will be
learning about.

Next, create a list of objectives or goals for
your students. These could be things like
"learn new vocabulary words," "understand
key concepts," or "be able to apply what they
have learned."

After you have clearly defined your
objectives, it's time to start filling in the rest
of your lesson outline. Begin by creating a
series of sections, each of which will cover a
different concept or idea.

Within each section, include any important
information, such as key vocabulary words,
examples, or definitions. 

https://www.thetutorresource.com/
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STEP 4: IMAGE RESEARCH

Make sure to include enough detail so that
your students will be able to understand and
follow along.

Finally, end your lesson with a summary of
the main points covered. This will help
reinforce what your students have learned
and give them a chance to ask any remaining
questions.

Now that you have a solid lesson outline, it's
time to start adding some visuals. Research
images that best depict the vocabulary words
and concepts from your lesson.

Canva Pro has a great selection of pictures.
Pexels, Pixabay, and Unsplash are other free
stock photo sites with good pictures. Choose
two to three different images for each
vocabulary word.

Not only do visuals help make your lesson
more engaging, but they can also aid in
understanding and retention. So, take some
time to find visuals that will help your
students learn and remember the information
from your lesson.

https://www.thetutorresource.com/


08

www.thetutorresource.com

STEP 5: CONCEPT DEFINITIONS

When you're teaching online, it's important
to define any key vocabulary words that your
students might not be familiar with. This will
ensure that they have a clear understanding
of the concepts you are covering.

For each vocabulary word, include the
definition. For beginning language learners,
keep definitions as basic as possible. Use a
very simple example sentence. You can also
include the images you sourced to help
illustrate the meaning of the word.

If you're not sure how to define a certain
word, you can always search for the
definition online or in a dictionary.

STEP 6: VOCABULARY ORGANIZATION

Once you have defined all of the key
vocabulary words, it's time to start
organizing them. For beginning language
learners, one way to do this is to create a
simple story. This can help students
understand the meaning of the words and
how they are used in context.

Stories should be simple, definition-based,
ideas to give the student another avenue for
understanding and comprehending the words
in context.

https://www.thetutorresource.com/
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Another option is to organize the words into
groups based on similarities or related
concepts. This can be helpful for more
advanced students who are already familiar
with the meanings of the words.

You can also create a series of back-and-
forth dialogs using the vocabulary words.
Each dialog prompt should be one to two
sentences. 

Increase the sentence length and vocabulary
type for more advanced speakers. This is an
effective way to help students learn how to
use the words in conversation.

STEP 7: COMPREHENSION CHECK

After you have finished organizing your
vocabulary words, it's time to check for
comprehension. For a story, the teacher
should have a few questions about it. Visual
prompts can help students remember in their
own words what happened.

Whether the students read a story or they
engaged in back-and-forth dialog, you need
to check for their comprehension.

https://www.thetutorresource.com/
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If you're not sure how to assess
comprehension, consider creating a simple
quiz or exercise for your students to
complete. This can be done online or offline,
depending on your preference.

Another option is to create a speaking
activity in which students have to explain the
meaning of the vocabulary words to you.

STEP 8: LEARNING ACTIVITIES

Now that you have all of the basic elements
of your lesson in place, it's time to start
adding some learning activities. These can
help make your lesson more engaging and
interactive.

One option is to create fill-in-the-blank
exercises using the vocabulary words from
your lesson. 

Students can type in the missing word or
phrase. For a more challenging exercise,
have students write a sentence using each
word.

You can also create matching exercises in
which students match the vocabulary words
with their definitions. Another option is to
give students a series of yes or no questions
about the concepts covered in your lesson.

https://www.thetutorresource.com/
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These are just a few examples of possible
learning activities. There are many other
options available, so feel free to be creative. 

You can even use games as learning
activities, such as vocabulary tic tac toe, a
video, and seek-and-finds. More advanced
students may enjoy crossword puzzles. 

STEP 9: PRESENTATION MEDIUMS

When you're teaching online, there are a
variety of presentation mediums you can use
to make your lesson more engaging.
PowerPoint, Google Slides, Canva, Genially,
and Edpuzzle are all great options.

PowerPoint, Canva, and Google Slides are all
slide-based presentation tools that allow you
to add text, images, videos, and audio. You
can also create interactive elements, such as
quizzes and exercises.

Genially is a bit more versatile than
PowerPoint and Google Slides. In addition to
slides, it also allows you to create
infographics, mind maps, timelines, and other
types of visuals. 

You can even use interactive features like
drag-and-drop for matching activities.
Students love these! 

https://www.thetutorresource.com/
http://partner.canva.com/Gj5zRE
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Edpuzzle is a video-based platform that
allows you to add questions and comments
directly into videos. This is a great way to
make sure your students are engaged and
understanding the material. 

Some teachers even like to just convert
Google docs to PDFs and scroll through them
as they teach the material. We don't
recommend this, though, because there are
no interactive opportunities for students. 

Based on our years of teaching ESL online,
we have found that students and parents
both strongly prefer some type of interaction.
If you're planning to market your curriculum
to other teachers, then interactive materials
are essential.

STEP 10: SLIDE ORGANIZATION

As you compile your lesson material into
slide form, it's helpful to use the same
general format for each lesson. In addition, a
professional-looking slide format is essential. 

While you can certainly create your own,
there are good templates on Canva. We also
like to use PNGTree.com for slide templates.
You can download up to three free
PowerPoint templates daily.

https://www.thetutorresource.com/
https://edpuzzle.com/signup/teacher?rc=8wedih


We have found the following slide pattern to
be well-received by both students and
teachers. 

☑  Branding

☑  Title/Welcome

☑  Lesson Concept List

☑  Ice Breaker (song, questions, etc)

☑  Vocabulary

☑  Comprehension Check

☑  Other Bulk Content (phonics, grammar, 
math, etc)

☑  Comprehension Check for Each Type of
Bulk Content You Cover

☑  Practice Activities

☑  Wrap Up

☑  Goodbye (repeat song if you use one)

☑  Bonus Activities, if any

☑  Credits slide (include your name)
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STEP 11: ONLINE DELIVERY

Now that you have all of the content for your
online lesson created, it's time to start
thinking about how you're going to deliver it. 

The first step is to decide what format you
want to use. There are several live video
conferencing platforms that online teachers
seem to enjoy. Zoom and Skype are popular,
but more teachers are switching to online-
class-specific software like ClassIn. 

Teachers who have students in China often
use Voov, which is similar to Zoom but
owned by a company called Tencent.

As you prepare for your live class, there are a
few things you need to keep in mind. The
first is that you need to have a strong
internet connection. If your internet
connection is unreliable, students will be
constantly disconnected, which will make it
very difficult for them to follow along with
the lesson.

The second thing to keep in mind is that you
need to be aware of your surroundings. If
you're going to be using a live video
platform, students will be able to see
everything in your room. 

https://www.thetutorresource.com/
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STEP 12: PUBLISH THE LESSON

Make sure you're in a quiet place with
minimal distractions. You also want to be
sure that you're well-lit, so your students can
see you clearly.

The third thing to keep in mind is that you
need to interact with your students. Just
because you're not in the same room doesn't
mean you can't have the same level of
interaction. 

In fact, it's even more important to be
interactive when you're teaching online.
Have a higher energy level than you think is
necessary. It will translate to a 'normal' level
to your online student.

The final step is to polish your lesson and
make it available to others. If you want to
make your lesson available to the widest
audience possible, you can submit it to an
online marketplace like The Tutor Resource.
The site allows teachers to sell their
curriculum to other educators around the
world in a format that ensures lesson
integrity and that creators retain full rights
to all their created materials.

Writing an online lesson doesn't have to be a
daunting task. By following our simple steps,
you can create an engaging and effective
lesson that will help students learn.

https://www.thetutorresource.com/
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Feedback is an integral, and often unused,
part of the publishing process. Once people
are using the finished lesson, solicit
feedback. 

If you are using them yourself, ask the
students (or their parents) what they think. If
other teachers are using the online lesson,
ask what they liked and what they would
want to see added to a future lesson.

This feedback is essential for making sure
your lessons are effective and engaging. It's
also a great way to get ideas for future
lessons.

https://www.thetutorresource.com/


1. Whatever presentation medium you
choose, don’t get carried away with
animations. You don’t want to distract from
the learning. You want to enhance student
learning. 

For example, slide transitions are great.
Hidden words with a click to reveal are also
helpful. But having everything click to appear,
zoom, spin, etc will distract from the learning
objectives. 

To emphasize a word or picture, go ahead
and animate it. Otherwise, less is more. 

2. For interactive platforms, like genially,
ensure you understand and utilize the various
features. These include drag and drop and
mouse over to reveal. 

This type of feature can also help emphasize
the learning and entertain the student
without too many distracting animations. 

3. Always make presentations fun and
interactive, even for adult learners.

BONUS  TIPS  FOR  WRITING

ONLINE  LESSONS
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4. When using something like Edpuzzle,
choose an appropriate length video. It can be
something you create or something you find
on a hosted site, like YouTube. 

Remember that pauses for answering
questions do take time. Sometimes a 5-7
minute video is all you need for a 25-minute
class. 

Use an even shorter video if you plan to
incorporate this video as a quiz inside of a
Google slide or genially presentation. 

5. Consistency Matters. Choose backgrounds
that go together. If it’s your first lesson,
don’t go overboard. Use the same background
on every slide. 

6. Always stay on the correct side of
inspiration vs. plagiarism. Include citations
at the end of every class, to give proper
credit for any images or quotes to which you
do not own the rights. Many sites, like
Freepik.com, tell you exactly how to cite
sources. 

7. Another option is using open source
imagery in lessons. This means that you don’t
need to give credit for anything you use.
Publicdomainvectors.org is a good website
for this. 

https://www.thetutorresource.com/
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45 seconds to 1 minute per slide for
beginners
60 to 75 seconds per slide for mid-level
students
Upper levels with a lot more reading will
generally take longer. How long depends
on the length of writing on each slide.

8. For each vocabulary word, write the lesson
so that the teacher and the student each
repeat the words two to three times before
moving on. The same rule applies to phonics
teaching.

9. Make the lesson less distracting by
removing backgrounds from photos and gifs
when they are not integral to the learning
objective. 

For example, a black background shouldn’t
have an orange basketball on a white square.
Use unscreen.com for gifs and video and use
remove.bg for image backgrounds. 

10. Depending on your content, you will need
to estimate the following: 

11. Add extra slides in case your student
goes through the slides too quickly. These
can be bonus slides added after the goodbye
slide. 

Bonus slides can be additional learning
activities or comprehension checks.

https://www.thetutorresource.com/


Creating an online lesson is a great way to
reach a wider audience of students. Once
you get started with creating an online
lesson, you'll find it's not nearly as difficult
as you think. 

Follow our step-by-step guide and use our
bonus writing tips and you'll have your first
lesson done in no time. 

Don't forget to get feedback from your
students and from other teachers to make
sure your lessons are the very best they can
be! 

CONCLUSION
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Are you interested in writing and selling
online lessons or online courses, but don't
know where to start? This ebook offers a
step-by-step guide to do exactly that! In

addition, we provide bonus writing tips to
make your online lessons as interactive,
engaging, and interesting as possible. 

 
Everything in this book is designed to help

each of your products sell better so you can
earn more!
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